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4. Reviewer 

After receiving the invitation to review the journal from the Section Editor (BBT), the 

reviewer (CBPB) accepts the invitation and proceeds to review the journal  

4.1.  Accepting the Review Invitation (Request) 

- The reviewer (CBPB) logs into the system, and the "My Queue" tab displays a list 

of journals they have been invited to review. 

 
 

- The reviewer (CBPB) checks the time mark and selects [Accept Review, 

Continue to Step #2] to accept the review. 
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• The reviewer (CBPB) reviews the guidelines (if any) and selects the next step 
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4.2. Reviewing journal 

• Proceed to download files and perform the review (Download & Review). 

- Review: Write feedback for the journal 

- Upload: Upload the reviewed file 

- Review Discussions: Write descriptions for the feedback 

- Recommendation: Evaluate the journal. 

 

• If the reviewer’s (CBPB) email address has the format (vnua) belonging to the 

university, the "Reviewer Information" section will default to "Trong trường" 

Fill in the fields marked with an asterisk (*). 
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• If the reviewer's (CBPB) email address format is other than (vnua), the 

"Reviewer Information" section will default to "Ngoài trường" Fill in the fields 

marked with an asterisk (*). 
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• If the reviewer (CBPB) is foreigner, the "Reviewer Information" section will 

default to "Ngoài trường" but the selection button will be disabled. Fill in the 

fields marked with an asterisk (*). 
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• Regardless of whether the reviewer is “Trong trường” or “Ngoài trường”, they 

must select Recommendation field to be able to submit the review. The user can 

save their feedback and submit them later by selecting [Save for Later]. 
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- At step 4, Completion, the review submission has been successful 

 

 

4.3. Re-reviewing the Article (if applicable) 

In the case where the journal needs to be revised by the author, after the author has made the 

revisions and resubmitted it, the reviewer (CBPB) logs into the system to proceed with the re-

review. 

 
The reviewer (CBPB) selects the article and proceeds with the re-review. 


