User manual

SECTION II: USER MANNUAL

1. Login

1.1. Logic account

e Username or Email: The identifier you created to log into the system
e Password: The password to log into the system

1.2. User Interface
e  The program presents the following interface:
Login

Username or Email *

Password *

Forgot your password?

Keep me logged in

REGISTER

2. Author (TG)

Author (TQG) registers an account and submits their journal to the website.

2.1. Account Registration

e The user accesses to the website and selects Register tab
o Enter all required information and agree to the journal's terms
¢ Click [Register] to create an account
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Register

Given Name

Family Mame

Affiliation

Country

Email

Usermame

@ The username must contain only lowercase letters, numbers, and hyphens/underscores,

Password

@ The password must be at least 6 characters,

Repeat password

[] ¥es, | agree to have my data collected and stored according to the privacy statement.

[ ves, | would like to be notified of new publications and announcements.

[ es, | would like to be contacted with requests to review submissions ta this journal.

e After successful registration, the system will automatically log in with the registered

account.

View Submission: Review submitted journals
Make a New Submission: Submit a new journal
Edit My Profile: Update personal information
Continue Browsing: Proceed as a reader
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Registration complete

Thanks for registering! What would you like to do next?

& p

VIEW SUBMISSIONS MAKE A NEW SUBMISSION

o =

EDIT MY PROFILE CONTINUE BROWSING

2.2. Adding Professional Biography

e  After successful account registration, the Author (TG) can go to the Edit My Profile
section to add their professional biography.
- After selecting Edit My Profile, the Author (TG) should then select Public to add their
professional biography

Profile

Identity Contact Roles Public Password Motifications API Key 0 Help
Profile Image

Drag and drop a file here to begin upioad Upload File

hh & B 7 V| &2 o M &

M ai Thanh Man (199x] iz a software enginser with extensive experience and management skillz andworks for a hi-tech telecommunication company. The
company develops and sellssolutions that enable service providers to efficiently defiver high quality voice anddata services over broadband access networks
while teveraging investment in theirnetwork infrastructure. As a senior software engineer he i responsible for thedevelopment of management software
products produced by the company. Men has aB.5¢. in Computer Sciences from the Academic College of Tel-Aviv Jaffa (2020].

Bio Stotement (e.g. deportment ond rank)

nttps:/ forcid.org/0000-0002-6548-51 20

Homepoge URL

[ Create or Connect your QRCID D | What s ORCID?
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e To update professional biography, the Author (TG) can go to the View Profile menu

and select the Public section to make updates.

Dashboard O

View Profile

! Logout
1Y

2.3. Submitting a Journal

- The Author selects [Make a New Submission]
There are S steps to submit a journal
Make a Submission

Before you begin
Thank you for submitting to the vjas. You will be asked to upload files,

identify co-authors, and provide information such as the title and abstract.

Please read our Submission Guidelines if you have not done so already.

When filling out the forms, provide as many details as possible in order to

help our editors eveluate your work.
Once you begin, you can save your submission and come back to it later.

You will be able 1o review and correct any information before you submit.

Title *

Submission Checklist *

All submissions must meet the following reguirements.

* This submission meets the requirements outlined in the Author
Guidelines.

®* This submission has not been previously published, nor is it
before another journal for consideration.

= Al references hawve been checked for accuracy and
completeness.

* All tables and figures have been numbered and labeled.

= Permission has been obtained to publish all photos. datasets

and other materis! provided with this'submission

[ ¥es, my submission meets all of these requirements.

Privacy Consent *

[ ¥es, I agree to have my data collected and stored according to the

p";‘L‘EE'\.n' statement.

Begin Submission
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m Details 2 | Upload Files 3 | Contributors 4 | For the Editors 5 | Review
s
Submission Details Title *
Please orovide the following details to help us i
g " test for O3
mansge your submission in our systsm A’
Keywords *
Keywords are typicslly one- to thres-word phrazes that are used to indicsts the main

topics of 3 submission

Abstract *

B I x % &

Number of words *

Last saved 3 faw ==condz ago | Save for Later w

Step 1: The Author (TG) enters the title of the journal, carefully reads the submission
guidelines, agrees to them, and select [Begin Submission]. Ensure all required fields
marked with an asterisk (*) are filled in. Pay special attention to the following
requirements: Keywords must include 3 to 6 keywords, the Abstract should not exceed
250 words, Title should not exceed 20 words. Select [Continue] to proceed to the next
step.
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Step 2: Upload Files: Upload journal files

e The Author (TG) selects the type of journal and uploads the journal files to the

system. Select [Continue] to proceed to the next step

122 | Huy [ TestForQjs

Make a Submission: Upload Files

Save for Later

° Details —— @ Upload Files —— ° Contributors —— o For the Editors —— 5 | Review

Upload Files )
Files
Provide any files our editorial team may need to
evaluate your suomission. In addition to the
main work, you may wish to submit data sets, b Test For OJS dacx

conflict of interest statements, or othar
supplementary files if these will be helpful for

our editors.

Back

Add File

Transcripts Edit Remove

Last saved 5 minutes ago | Save for Later m

e The Author (TG) selects Edit, and make sure to select Article Text, then click

[Save] to save the changes

Edit Test_For_0]S.docx

What kind of file is this?

i

hoose the option that best describes this file
Articie Text
() Research Instrument

Research Materials

! Research Results
O Transcripts

() Data Analysis
O Data Set

( Source Texts

) Other

Save
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e The Author (TG) reviews file and selects [Add file] to upload additional files if
desired. After adding the files, click [Save] to complete this step

Make a Submission: Upload Files Save for Later

° Details —— ® Upload Files —— °Coutributors —_— ° For the Editors —— 5 | Review

Upload Files - T
Files Add File

Provide any files our editorial team may need to

evaluate your submission. In addition to the

main work, you may wish to submit data sets, @ Test_For_0J5.docx Tramscripts Edit Remowve

canflict of interest statements, or other
supplementary files if these will be helpful for

our editors.

Back Last saved & minutes age | 5ave for Later m

o Select [Continue] to proceed to the next step

Step 3: Contributors: Review contributor information
e Preview: Preview the information

List of Contributors

Contributors to this publication will be identified in the Tollowing formars.

Format Display
Abbreviated Huy et al.

Publication Lists John Huy, Nguyen Khoa [Author)

Full John Huy, Nguyen Khoa [Author}
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¢ Add Contributor: Add a co-author (Contributor)

Select [Add Contributor] to add a co-author

Enter the co-author's information

Select the co-author's role in the Contributor’s Role section
Fill in all required information and select [Save]

Add Contributor

Given Name *

Family Name

Email *

Country *

Homepage URL

ORCID iD

Bio Statement (e.g., department and rank)

B I x* % &

Affiliation

Contributor’s role

® Author

() Translator

Publication Lists

Include this contributor when identifying authors in lists of publications.

Save
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o After entering the required information, select [Continue] to proceed to the next step

Make a Submission: Contributors

° Details ———

Contributors

Add details for all of the contributers to this
submission. Contributors added here will be sent
an email confirmation of the submission, as well
as a copy of all editorial decisions recorded
against this submission.

If a contributor can not be contacted by email,
because they must remain anonymous or do not
have an email account, please do not enter a
fake email address. You can add information
about this contributor in a message to the editor
at a later step in the submission process.

Back

° Upload Files ——

save for Later

Review

@ Contributors — ° For the Editors —— | 5

Contributors Order Preview Add Contributor

John Huy  Author

Lastsaved 8 minutes ago  Save for Later m

Step 4: For the Editors: Feedback for the editors
e Continue by selecting [Continue] to proceed to the next step

° Details ——— ° Upload Files ———

For the Editors

Piease provide the following detaiis in order to
help our editorial team manage your
submission.

When entering metadata, provide entries that
you think would be most helpful to the person
managing your submission. This information can

be changed before publication.

Back

Review

° Contributors @ For the Editors 5

Comments for the Editor
Add any information that you think our editarial staif should know when evaluating

your submission.

B I x* % | &

Last saved 37 minutes ago

Save for Later m
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Step 5: Review: Appraise and check for any inaccuracies or omissions. Make any
necessary corrections. Once completed, click [Submit]

° Details ————— ° Uplead Files ————— ° Contributors ———— ° For the Editors —————— @ Review

Review and Submit There are one or more problems that nesd to be fixed before you can submit.

Review the information you have entered before Please review the information below snd make the requested changes.

you complete your submizsion. You can change

any of the detsils dizplayed hers by ciicking the

edit butten at the top of 2ach section. L
Details

Once you complete your submizsion, 3 member

of our editoria! team wiil be a=signed to review [T Title

Fleaze =nzure the detslls you have entered hers tast For O3

are as sCcurete a5 possible.

A\ This field is required.

Keywords

Mone provided

4 This figld is required.

Abstract
None provided

Phone
0317349508

[

Mumber of words

s field is required.

MNone provided

Files Edit

[fl danh_sach_khong_thu_phi_ 1720803260 isx Article Texl

Contributors Edit

Khoz T2o, Tea Primary Contact Aulhae

For the Editors Edit

Comments for the Editor

Mone

Back Last saved 10 minwtes sgo | 5ave for Later | Submit
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Submission complete

The journal has been notified of your submission, and you've been emailed a

confirmation for your records. Once the editor has reviewed the submission,
they will contact you.
For now, you can:

s Review this submission

« (reate a new submission

= Return to your dashboard

2.4. Paying Submission Fee
can select "Review this

o After successfully creating the journal, the author
submission" to review the detailed information of the journal. If applicable, proceed with

the payment.
Submission complete

The journal has been notified of your submission, and you've been emailed a

confirmation for your records. Once the editor has reviewed the submission,
they will contact you.
For now, you can:

s Review this submission

« (reate a new submission

= Return to your dashboard

e  After selecting "Review this submission", (if there is a fee) the author should Select

Pay to start the payment process.

Workflow Publication

Submission Review Copyediting Production
Submission Files Q Search Fee payment
. = Fee 500,000
Pl 124 194 CN-TY-T5 544-556 1Z2.docx June Article Text
=] Date
2024

Pay

Download All Files
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e  After selecting Pay, the VNPAY payment interface will appear, and the author can
proceed with the payment.

CoMG THANH TOAN

VNPAY®

Chon phuong thire thanh toan (Test)

Thé ndi dia va tai khodn ngan hang l '

Q

Umtcombgk "'n"l\'.=.-thur.'.|nI{'!'I"“I BlDV

B AGRIBANK Sacombank <> Vi MB

TECHCOMBANK =

ACB ¥ VPBank MISHB  ©oponcABank
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o After payment, there are two possible scenarios:
The first scenario is successful payment, where the Fee will be displayed as 0 and the Date

will show the payment date and time:

127 | nguyen | NG DUNG SONG SIEU AM VA MANG HOC SAU BE NHAN BIET SU TICH LOY KIM LOAI NANG TRONG KHOAIL LANG Library
Workflow Publication
Submission Review Copyediting Production
Submission Files Q search Fee payment
A ” A A Fee o

L2 W | 124 19 4 CN-TY-TS 544-556 12.docx June Art
2 Date  2024-06-03 03:28:32
2024

Download All Files

The second scenario is a failed payment, where the amount will still be displayed in the
Fee, and the Date will not show any date and time information.:
127 | nguyen | (NG DUNG SONG SIEU AM VA MANG HOC SAU BE NHAN BIET SUTICH LOY KIM LOAT NANG TRONG KHOAT LANG Library

Workflow Publication

Submission Review Copyediting Production

Submission Files Q. Search Fee payment
- - ) W= Fee 500,000
¥ W | 124 | 19 4 CN-TY-TS5_544-556_12.docx June Article Text
3 Date
2024
Pay

Download All Files

3. Section Editor (BBT)
3.1. Suggesting Reviewers

Step 1: Select [Add Reviewer To Suggest]
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